
ACADEMY PORTAL
“HOW TO” TUTORIAL



HOW TO: LOG IN 

1. GO TO https://www.hjgt.org/

2. CLICK “LOG IN”

3. ENTER LOG IN INFORMATION

https://www.hjgt.org/


HOW TO: RESET PASSWORD 

1. CLICK “FORGOT PASSWORD”

2. ENTER EMAIL



HOME SCREEN/DASHBOARD



WHERE ARE THE JUNIOR GOLFERS LOCATED?

THERE ARE TWO OPTIONS WHEN LOOKING UP PLAYERS

OPTION 1: 

OPTION 2: 



PLAYERS PAGE



HOW TO: SEARCH PLAYERS

TYPE IN PLAYERS NAME



LIST OF PLAYERS

LIST OF PLAYERS

PINK: FEMALE 

BLUE:  MALE



HOW TO: ADD A PLAYER



ADDING PLAYER

ENTER PLAYER 

INFORMATION



HOW TO: EDIT PLAYER INFORMATION

1. CLICK ON PLAYER YOU WANT TO EDIT

2. CLICK “EDIT PLAYER ACCOUNT”



HOW TO: ADD PARENT ACCOUNT

1. CLICK ON PLAYER WHOSE PARENT INFORMATION YOU WANT TO ADD

2. CLICK “ADD PARENT ACCOUNT”



HOW TO: EDIT PARENT INFORMATION 

1. CLICK ON PLAYER WHOSE PARENT INFORMATION YOU WANT TO EDIT

2. CLICK “EDIT PARENT ACCOUNT”



HOW TO: ADD PARENT CREDIT CARD INFORMATION

1. CLICK ON PLAYER WHOSE ACCOUNT YOU WANT TO ADD A CREDIT CARD TO

2. CLICK “ADD CREDIT CARD”



HOW TO: ADD ACADEMY CREDIT CARD

1. CLICK “PAYMENT METHODS”

2. CLICK “ADD CARD”



MEMBERSHIP STATUS AND ABILITY TO PURCHASE

1. CLICK ON PLAYER YOU WANT TO VIEW

2. SCROLL TO “MEMBERSHIP OPTIONS”

TWO MEMBERSHIPS AVAILABLE  IF  

YOU ARE NOT A MEMBER
HOW TO UPGRADE MEMBERSHIP

TYPE OF MEMBERSHIP



UPCOMING  TOURNAMENTS
THERE ARE TWO OPTIONS WHEN VIEWING UPCOMING 

TOURNAMENTS

OPTION 1:

OPTION 2: 



HOW TO: USE “SMART SEARCH”

TYPE IN TOURNAMENTS NAME OR 

KEY WORDS FOR TOURNAMENT  



EXAMPLES OF SMART SEARCH

TYPED IN “TAMPA BAY”

BROUGHT UP ALL  UPCOMING 

TOURNAMENTS IN TAMPA BAY OR 

HAVE “TAMPA BAY” IN THEIR  NAME 

TYPED IN “ INDIANA”

BROUGHT UP ALL  UPCOMING 

TOURNAMENTS IN TAMPA BAY OR 

HAVE “ INDIANA” IN THEIR  NAME 



HOW TO: ADD PLAYERS INTO TOURNAMENTS 

1. CLICK ON TOURNAMENT YOU WOULD LIKE TO ADD PLAYERS TO

2. CLICK “LOAD PLAYERS TO REGISTER”

3. CLICK “+” ON THE PLAYERS YOU WOULD LIKE TO ADD TO TOURNAMENT



HOW TO: VIEW WHO IS PLAYING IN UPCOMING 
TOURNMAENTS 

1. CLICK ON TOURNAMENT YOU WOULD LIKE VIEW

2. CLICK “TOURNAMENT INFORMATION PAGE”

L IST  OF CURRENT PLAYERS 

WITH ACADEMY PLAYING 

IN TOURNAMENT



HOW TO: WITHDRAW PLAYER FROM TOURNAMENT 

1. CLICK ON TOURNAMENT YOU WOULD LIKE TO REMOVE PLAYER FROM

2. CLICK “WITHDRAW” UNDER CURRENT PLAYER SECTION

3. LIST REASON FOR WITHDRAW



HOW TO: ADD A PUSHCART?
1. GO TO THE PLAYER PROFILE OF THE JUNIOR

2. CLICK “PURCHASE TICKET ADD-ONS”

3. CLICK ON THE TOURNAMENTS YOU WANT TO PURCHASE THE PUSHCART FOR

4. PRESS “SUBMIT”



HOW TO: VIEW AN INVOICE

1. CLICK “INVOICING”

2. SELECT INVOICES YOU ARE PAYING FOR

3. CLICK “SUBMIT”



HOW TO: VIEW AN INVOICE

4. PAY WITH CARD ON FILE 

OR

5. ADD A NEW CARD ON FILE

YOU CAN ALSO PAY WITH A PARENT 

CARD IN THE DROP DOWN MENU



H U R R I C A N E  J U N I O R  G O L F  T O U R

1 6 3 4 9  P H I L  R I T S O N  W A Y

W I N T E R  G A R D E N ,  F L O R I D A  

3 4 7 8 7

( 4 0 7 )  6 1 4 - 2 9 6 2  X 8

THANK YOU


